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Section 1. Letter of Invitation

Dear Standing List Consultants,

1. The Office of the Chief Minister and Council of Ministers (OCMCM), Gandaki province, now
invites proposals for: service for the study of human resource projection the Gandaki
province.

2. More details on the services are provided in the attached Terms of Reference.

3. Consultants will be selected under Quality Cost based Selection (QCBS) and procedures
described in this RFP.

4. The RFP includes the following documents:

Section 1 - Letter of Invitation

Section 2 - Information to Consultants

Section 3 - Technical Proposal - Standard Forms

Section 4 - Financial Proposal - Standard Forms

Section 5 - Terms of Reference

Section 6 - General Conditions of Contract and Standard Contract Agreement

5. Interested Consultants can obtain further information from our office within office hours

Yours sincerely,

Provincial Programme Manager

OCMCM, Gandaki Province

Section 2. Information to Consultants

A. INSTRUCTION TO CONSULTANTS:

1. Introduction 1.1 The Client named in the Data Sheet will select a consultant among
those listed in the Letter of Invitation, in accordance with the method
of selection specified in the Data Sheet.

1.2 The consultants are invited to submit a Technical Proposal and a
Financial Proposal, for services as specified in the Data Sheet. The
proposal will be the basis for contract negotiations and ultimately for
a signed contract with the selected consultant.

1.3 The consultants must familiarize themselves with local conditions
and take them into account in preparing their proposals. To obtain
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14

15

1.6

1.8

1.7.

first hand information on the assignment and on the local conditions,
consultants are encouraged to visit the Client before submitting a
proposal and are advised to attend a pre-proposal conference if one
is specified in the Data Sheet.

The Client will provide the inputs specified in the Data Sheet, assist
the consultant in obtaining licences and permits needed to carry out
the services, and make available relevant project data and reports.

Please note that (i) the costs of preparing the proposal and of
negotiating the contract, including a visit to the Client, are not
reimbursable as a direct cost of the assignment; and (ii) the Client is
not bound to accept any of the proposals submitted.

GoN and Provincial Government (PG) (or Donor Agency) policy
requires that consultants provide professional, objective, and
impartial advice and at all times hold the Client's interests
paramount, without any consideration for future work, and strictly
avoid conflicts with other assignments or their own corporate
interests. Consultants shall not be hired for any assignment that
would be in conflict with their prior or current obligations to other
clients, or that may place them in a position of not being able to
carry out the assignment in the best interest of the Client.

Without limitation on the generality of this rule, consultants shall not
be hired under the circumstances set forth below:

1.7.1. A consultant, which has been engaged by the Client to
provide goods or works for a project, and any of their
affiliates, shall be disqualified from providing consulting
services for the same project. Conversely, consultants hired
to provide consulting services for the preparation or
implementation of a project, and any of their affiliates, shall be
disqualified from subsequently providing goods or works or
services related to the initial assignment (other than a
continuation of the consultant’s earlier consulting services) for
the same project.

1.7.2. Consultants or any of their affiliates shall not be hired for any
assignment which, by its nature, may be in conflict with
another assignment of the consultants.

1.7.3. Any previous or ongoing participation in relation to the
assignment by the consultant, its professional staff or
affiliates or associates under a contract with the GoN/PGs
may result in rejection of the proposal. Consultants should
clarify their situation in that respect with the Client before
preparing the proposal.

It is the GoN’s/PG policy to require its implementing agencies, as
well as consultants under GoN/PG (or Donor Agency) financed
contracts, to observe the highest standard of ethics during the
selection and execution of such contracts. In pursuance of this
policy, the GoN:

a. defines, for the purposes of this provision, the terms set forth
below as follows:

“corrupt practice” means the offering, giving, receiving, or
soliciting of anything of value to influence the action of a
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1.9

1.10

public official in the selection process or in contract
execution; and

“fraudulent practice” means a misrepresentation of facts in
order to influence a selection process or the execution of a
contract to the detriment of the Client, and includes collusive
practices among consultants (prior to or after submission of
proposals) designed to establish prices at artificial, non-
competitive levels and to deprive the borrower of the
benefits of free and open competition.

b. will reject a proposal for award if it determines that the
consultant recommended for award has engaged in corrupt or
fraudulent activities in competing for the contract in question;

C. will cancel the consultant's contract if it at any time
determines that corrupt or fraudulent practices were engaged
in by representatives of the consultant or the Client during the
selection process or the execution of that contract;

d. will debar a consultant for a stated period of time, to be
awarded a contract if it at any time determines that the
consultant has engaged in corrupt or fraudulent practices in
competing for, or in executing, a contract; and

e. will have the right to require that, a provision be included
requiring consultants to permit the Client inspect their
accounts and records relating to the performance of the
contract and to have them audited by auditors appointed by
the Client.

Consultants shall not be under a debarment for corrupt and
fraudulent practices issued by GoN accordance with the above sub
para. 1.8 (d).

Consultants shall be aware of the provisions on fraud and corruption
stated in the Standard Contract under the clauses indicated in the
Data Sheet.

2. Clarification

2.1

2.2

Consultants may request a clarification of any of the RFP
documents up to the number of days indicated in the Data Sheet
before the proposal submission date. Any request for clarification
must be sent in writing by paper mail, cable, telex, facsimile, or
electronic mail to the Client’s address indicated in the Data Sheet.
The Client will respond by cable, telex, facsimile, or electronic mail
to such requests and will send written copies of the response
(including an explanation of the query but without identifying the
source of inquiry) to all invited consultants who intend to submit
proposals.

At any time before the submission of proposals, the Client may, for
any reason, whether at its own initiative or in response to a
clarification requested by an invited consultant, amend the RFP.
Any amendment shall be issued in writing through addenda.
Addenda shall be sent by mail, cable, telex, facsimile, or electronic
mail to all invited consultants and will be binding on them. The Client
may at its discretion extend the deadline for the submission of
proposals.

3. Preparation of
Proposal

3.1

Consultants are requested to submit a proposal Sub - Clause 1.2
written in the language(s) specified in the Data Sheet.

Technical
Proposal

3.2

In preparing the Technical Proposal (TP), consultants are expected
to examine the documents constituting this RFP in detail. Material
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3.3

3.4

deficiencies in providing the information requested may result in
rejection of a proposal.

While preparing the Technical Proposal, consultants must give
particular attention to the following:

If a consultant considers that it does not have all the expertise
for the assignment, it may obtain a full range of expertise by
associating with individual consultant(s) and/or other consultants
or entities in a joint venture or sub-consultancy, as appropriate.
Consultants may associate with the other consultants invited for
this assignment only with approval of the Client as indicated in
the Data Sheet. Consultants must obtain the approval of the
Client to enter into a joint venture with consultants not invited for
this assignment.

For assignments on a staff-time basis, the estimated number of
professional staff-months is given in the Data Sheet. The
proposal shall, however, be based on the number of
professional staff-months estimated by the consultant. For fixed-
budget-based assignments, the available budget is given in the
Data Sheet, and the Financial Proposal shall not exceed this
budget.

It is desirable that the majority of the key professional staff
proposed be permanent employees of the consultant or have an
extended and stable working relationship with it.

Proposed professional staff must, at a minimum, have the
experience indicated in the Data Sheet, preferably working
under conditions similar to those prevailing in Nepal.

Alternative professional staff shall not be proposed, and only
one curriculum vitae (CV) may be submitted for each position.

Reports to be issued by the consultants as part of this
assignment must be in the language(s) as specified in the Data
Sheet.

The Technical Proposal shall provide the following information using
the attached Standard Forms (Section 3):

A brief description of the consultant’s organization and an outline of
recent experience on assignments (Section 3B) of a similar nature.
For each assignment, the outline should indicate, inter alia, the
client, location and duration of the assignment, contract amount,
and consultant’s involvement.

Any comments or suggestions on the Terms of Reference and on
the data, a list of services, and facilities to be provided by the Client
(Section 3C).

A description of the methodology and work plan for performing the
assignment (Section 3D).

The list of the proposed staff team by specialty, the tasks that would
be assigned to each staff team member, and their timing (Section
3E).

CVs recently signed by the proposed professional staff and the
authorised representative submitting the proposal (Section 3F). Key
information should include number of years working for the
consultant/entity and degree of responsibility held in various

Vi
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3.5

assignments during the last ten (10) years.

Estimates of the total staff input (professional and support staff; staff
time) needed to carry out the assignment, supported by bar chart
diagrams showing the time proposed for each professional staff
team member (Sections 3E and 3G).

A detailed description of the proposed methodology, staffing, and
monitoring of training, if the Data Sheet specifies training as a major
component of the assignment.

Any additional information requested in the Data Sheet.

The Technical Proposal shall not include any financial information.

Financial
Proposal

3.6

3.7

3.8

3.9

In preparing the Financial Proposal (FP), consultants are expected
to take into account the requirements and conditions outlined in the
RFP documents. The Financial Proposal should follow Standard
Forms (Section 4). 1t lists all costs associated with the assignment,
including (a) remuneration for staff (, in the field and at
headquarters), and (b) reimbursable expenses such as subsistence
(per diem, housing), transportation (mobilization and
demobilization), services and equipment (vehicles, office equipment,
furniture, and supplies), office rent, insurance, printing of
documents, communication (Telephone, Fax etc.) surveys, and
training, if it is a major component of the assignment. If appropriate,
these costs should be broken down by activity.

The Financial Proposal should include all duties, taxes and other
levies, and other charges imposed under the applicable law payable
by the Consultant under the Contract or for any other cause.

Consultants shall express the price of their services in Nepalese
Rupees.

The Data Sheet indicates the required validity period of the
proposals. During this period, the consultant is expected to keep
available the professional staff proposed for the assignment. The
Client will make its best effort to complete negotiations within this
period. If the Client wishes to extend the validity period of the
proposals, the consultants who do not agree have the right not to
extend the validity of their proposals.

4. Submission,
Receipt, and
Opening of
Proposals

4.1

4.2

4.3

The original proposal (TP and FP) shall be prepared in indelible ink.
It shall contain no interlineations or overwriting, except as necessary
to correct errors made by the consultant itself. Any such corrections
must be initialled by the persons or person who sign(s) the
proposals.

An authorized representative of the Consultants shall initial all
pages of the original Technical and Financial Proposals. The
authorization shall be in the form of a written power of attorney
accompanying the Proposal.

For each proposal, the consultants shall prepare the number of
copies indicated in the Data Sheet. Each Technical Proposal and
Financial Proposal shall be marked “ORIGINAL” or “CopPY” as
appropriate. If there are any discrepancies between the original and
the copies of the proposal, the original governs.

vii
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4.4

4.5

4.6

The original and all copies of the Technical Proposal shall be placed
in a sealed envelope clearly marked “Technical Proposal,” and the
original and all copies of the Financial Proposal in a sealed
envelope clearly marked “FINANCIALPROPOSAL” and warning: “Do
NOT OPEN WITH THE TECHNICAL PROPOSAL.” Both envelopes shall be
placed into an outer envelope and sealed. This outer envelope
shall bear the submission address and other information indicated in
the Data Sheet and be clearly marked, “Do NoT OPEN, EXCEPT IN
PRESENCE OF THE EVALUATION COMMITTEE.”

The completed Technical and Financial Proposals must be
delivered at the submission address on or before the time and date
stated in the Data Sheet. Any proposal received after the closing
time for submission of proposals shall be returned unopened.

After the deadline for submission of proposals, the Technical
Proposal shall be opened immediately by the evaluation committee.
The Financial Proposal shall remain sealed and deposited with the
Client’'sProcurement Unit until all submitted proposals are opened
publicly.

5. Proposal Evaluation

General

5.1

5.2

From the time the bids are opened to the time the contract is
awarded, if any consultant wishes to contact the Client on any
matter related to its proposal, it should do so in writing at the
address indicated in the Data Sheet. Any effort by the consultant to
influence the Client in the Client's proposal evaluation, proposal
comparison or contract award decisions may result in the rejection
of the consultant’s proposal.

Evaluators of Technical Proposals shall have no access to the
Financial Proposals until the technical evaluation, is concluded.

Evaluation of
Technical
Proposals
(QCBS,QBS,FBS,
LCBS))

5.3

54

The evaluation committee, appointed by the Client as a whole, and
each of its members individually, evaluates the proposals on the basis
of their responsiveness to the Terms of Reference, applying the
evaluation criteria and point system specified in the Data Sheet. The
evaluation committee shall compute the score obtained by each
proposal by taking the average of the scores given byeach member to
the particular proposal. Each responsive proposal will be given a
technical score (St). A proposal shall be rejected at this stage if it
does not respond to important aspects of the Terms of Reference or if
it fails to achieve the minimum technical score indicated in the Data
Sheet.

In the case of Quality-Based Selection, the highest ranked consultant
is invited to negotiate its proposal and the contract on the basis of the
Technical Proposal and the Financial Proposal submitted in
accordance with the instructions given in para. 1.2 and the Data
Sheet.

Public Opening and 5.5. The Financial Proposals shall be opened publicly in the presence of

Evaluation of Financial the consultants’ representatives who choose to attend. The name

Proposals (CBS Only) of the consultant and the proposed prices shall be read aloud and
recorded. The Client shall prepare minutes of the public opening.

Public Opening 5.6  After the evaluation of quality is completed, the Client shall notify

and Evaluation of
Financial
Proposals (QCBS,
FBS,LCBS)

those consultants whose proposals did not meet the minimum
qualifying mark or were considered non-responsive to the RFP and
Terms of Reference, indicating that their Financial Proposals will be
returned unopened after completing the selection process. The

viii
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5.7

5.8

5.9

5.10

5.11

Client shall simultaneously notify the consultants that have secured
the minimum qualifying mark, indicating the date and time set for
opening the Financial Proposals. The opening date shall be 7 after
the notification date. The notification may be sent by registered
letter, cable, telex, facsimile, or electronic mail.

The Financial Proposals shall be opened publicly in the presence of
the consultants’ representatives who choose to attend. The name
of the consultant, the technical scores, and the proposed prices
shall be read aloud and recorded when the Financial Proposals are
opened. The Client shall prepare minutes of the public opening.

The evaluation committee will determine whether the Financial
Proposals are complete (i.e., whether they have costed all items of
the corresponding Technical Proposals; if not, the Client will cost
them and add their cost to the initial price), correct any computational
errors.

In case of Fixed Budget Selection (FBS), the consultant’s Financial
Proposals with cost more than the specified fixed budget ceiling by
the Client in Data Sheet shall be rejected.

In case of Least Cost Based Selection (LCBS), the consultant’s
proposal which has scored the minimum pass mark in the Technical
proposal and is of the least cost in the financial proposal shall be
invited for negotiation.

In case of QCBS and FBS with financial proposal within specified
fixed budget ceiling,the lowest Financial Proposal (Fm) will be given
a financial score (Sf) of 100 points. The financial scores (Sf) of the
other Financial Proposals will be computed as indicated in the Data
Sheet.Proposals will be ranked according to their combined technical
(St) and financial (Sf) scores using the weights (T = the weight given
to the Technical Proposal; P = the weight given to the Financial
Proposal; T + P = 1) indicated in the Data Sheet: S = Stx T% + Sf x
P%. The consultant achieving the highest combined technical and
financial score will be invited for negotiations.

6. Negotiations

6.1

6.2

6.3

Negotiations will be held at the address indicated in the Data Sheet.
The aim is to reach agreement on all points and sign a contract.

Negotiations will include a discussion of the Technical Proposal, the
proposed methodology (work plan), staffing and any suggestions
made by the consultant to improve the Terms of Reference. The
Client and consultant will then work out final Terms of Reference,
staffing, and bar charts indicating activities, staff, periods in the field
and in the home office, staff-months, logistics, and reporting. The
agreed work plan and final Terms of Reference will then be
incorporated in the “Description of Services” and form part of the
contract. Special attention will be paid to getting the most the
consultant can offer within the available budget and to clearly
defining the inputs required from the Client to ensure satisfactory
implementation of the assignment.

Unless there are exceptional reasons, the financial negotiations will
involve neither the remuneration rates for staff (no breakdown of
fees) nor other proposed unit rates in the cases of QCBS methods.
For QBS, the consultant should provide the information on
remuneration rates described in the Appendix to this information.
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6.4

6.5

Having selected the consultant on the basis of, among other things,
an evaluation of proposed key professional staff, the Client expects
to negotiate a contract on the basis of the experts named in the
proposal. Before contract negotiations, the Client will require
assurances that the experts will be actually available. The Client
will not consider substitutions during contract negotiations unless
both parties agree that undue delay in the selection process makes
such substitution unavoidable or that such changes are critical to
meet the objectives of the assignment. If substitution is considered
then the proposed alternative candidate shall be evaluated as per
the original criteria. The qualification and experience of the
substitute candidate shall equal to or higher than the originally
proposed candidate. If this is not the case and if it is established
that key staff were offered in the proposal without confirming their
availability, the consultant may be disqualified.

The negotiations will conclude with a review of the draft form of the
contract. If negotiations fail, the Client will invite the consultant
whose proposal received the second highest score to negotiate a
Contract.

7. Award of Contract

7.1

7.2

7.3

7.4

7.5

7.6

7.7

7.8

Pursuant to Sub-Clause 6.5, the consultant, with whom agreement
is reached following negotiation, shall be selected for approval of his
proposal and the Client shall notify it's intention to accept the
proposal to the selected consultant and other short-listed
consultants within 7 days of selection of the winning proposal.

Any consultant, who has submitted a proposal and is not satisfied
with the procurement process or Client’s decision provided as per
Sub - Clause 7.1 and believes that the Client has committed an
error or breach of duty which has or will result in loss to him then
the consultant may give an application for review of the decision to
the Client with reference to the error or breach of duty committed by
the Client. The review application should be given within 7 days of
receipt of information regarding the issue of letter by the Client
notifying it's intention to accept the winning proposal pursuant to
Sub Clause 7.1.

If the review application is not received by the Client pursuant to
Sub-Clause 7.2 then the proposal of the Consultant, selected as
per Sub-Clause 7.1 shall be accepted and the successful consultant
shall be notified to come for signing the Agreement within 15 days.

If the Consultant fails to sign an agreement pursuant to Sub-Clause
7.3 then the Client will invite the consultant whose proposal
received the next highest score to negotiate a contract.

If a review application is received by the Client pursuant to Clause
7.1 then the Client will clarify and respond within 5 days of receiving
such application

If the applicant is not satisfied with the decision given by the
procuring entity and/ or the decision is not given by the Procuring
Entity Chief within 5 days then the applicant can file a complaint to
the Review committee within 7 days.

The Client shall return the unopened Financial Proposals of those
consultants who did not pass the technical evaluation.

The consultant is expected to commence the assignment on the

X
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date and at the location specified in the Data Sheet.

8. Confidentiality

8.1 Information relating to evaluation of proposals and recommendations
concerning awards shall not be disclosed to the consultants who
submitted the proposals or to other persons not officially concerned
with the process, until the letter of intention to accept the proposal is
not issued to the selected consultant pursuant to Sub- Clause 7.1.

9. Conduct of
Consultants

9.1 The Consultant shall be responsible to fulfill his obligations as per the
requirement of the Contract Agreement, RFP documents and GoN'’s
Public Procurement Act, 2063 (including Revisions) and Regulations,
2064 (including Revisions)

9.2 The consultant shall not carry out or cause to carryout the following
acts with an intention to influence the implementation of the
procurement process or the procurement agreement :

a. give or propose improper inducement directly or indirectly,
b. distortion or misrepresentation of facts

Cc. engaging or being involved in corrupt or fraudulent practice
d. interference in participation of other prospective bidders.
e

coercion or threatening directly or indirectly to impair or harm, any
party or the property of the party involved in the procurement
proceedings,

f.  collusive practice among consultants before or after submission
of proposals for distribution of works among consultnts or fixing
artificial/uncompetitive proposal price with an intention to
deprive the Client the benefit of open competitive proposal price.

g. contacting the Client with an intention to influence the Client with
regards to the proposals or interference of any kind in
examination and evaluation of the proposals during the period
after opening of proposals up to the notification of award of
contract

10. Blacklisting
Consultant

10.1 Without prejudice to any other rights of the Employer under this
Contract, the Public Procurement Monitoring Office may blacklist a
Consultant for his conduct up to  three years on the following
grounds and seriousness of the act committed by the consultant:

a) ifitis proved that the bidder committed acts pursuant to the
Information to Consultants clause 9.2

b) if the bidder fails to sign an agreement pursuant to Information
to Consultants clause 7.3

c) ifitis proved later that the bidder/contractor has committed
substantial defect in implementation of the contract or has not
substantially fulfilled his obligations under the contract or the
completed work is not of the specified quality as per the
contract

d) if convicted by a court of law in a criminal offence which
disqualifies the consultant from participating in the contract.

e) |if it is proved that the contract agreement signed by the
consultant was based on false or misrepresentation of
consultant’s qualification information

f) other acts mentioned in the Data Sheet or SCC

Xi
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10.2 A Consultant declared blacklisted and ineligible by the Non-Public
procurement Office and or concerned Donor Agency in case of
donor funded project shall be ineligible to bid for a contract during
the period of time determined by the GON and or the concerned
donor agency.

Xii
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B. DATA SHEET:

(OCMCM)
The method of selection is: QCBS

1.1 The name of the Client is: Office of the Chief Minister and Council of Minister

1.2 The name, objectives, and description of the assignment are:

Reference (ToR)

Name: To Procure the Service for Study of HR Projection at Gandaki Province
Objectives: The overall objective of this assignment is to study the human resource
projection of Gandaki province up-to 2100 BS. Description: Please Refer to Terms of

1.3 A pre-proposal conference will be held: No

Name: Office of the Chief Minister and Council of Ministers (OCMCM)
Address: Gandaki Province - Pokhara

Tel: 061-467683

Email: ocmcm@gandaki.gov.np, ocmcm.gandaki@gmail.com

The name (s), address(es), and telephone numbers of the Client’s official (s) are:

1.4 The Client will provide the following inputs:

o Budget for the study

« Briefings on nature of study

« Regular guidance and monitoring of study progress

« Quality assurance and other coordinating support to consultants

15 Clarifications may be requested 7 days before the submission date
The address for requesting clarifications is:
As Indicated in 1.3 of this Data Sheet

1.6 Proposals should be submitted in the following language(s): English or Nepali
1.7 0] Consultants/entity may associate with other short listed consultants:
No
(i) The estimated number of professional
As per ToR

GoN

As Mentioned in ToR
(vi) Reports that are part of the assignment must be written in the
following language(s): Nepali and English.

(i) Available Budget NPR. 19,02,920 (Nineteen Lakh Two Thousand Nine
Hundred Twenty Only) including VAT and all other applicable tax as per

(iv) The minimum required experience of proposed professional staff is:

1.8 (vii) Training is a specific component of this assignment: No

(viii) Additional information in the Technical Proposal includes: As Per ToR

1.9 Proposals must remain valid 90 days after the submission date.
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1.10

Consultants must submit 1 original and 1 additional copy of each proposal (Only hard

and sealed copies of proposals are accepted)

1.11

The proposal submission address:

Information on the outer envelope should also include : Same as in 1.3 of Data Sheet

1.12

Proposals must be submitted no later than: 15 Days i.e 18January 2021 (2077 Magh

5) By 12:00 Hours of 16" Day.

1.13

The number of points to be given under each of the evaluation criteria are:

(i) Specific experience of consultant related to the assignment 10
» Past experience of research/study in the same or relevent sector

(i) Understanding on ToR 10
(iif) Data collection, adequacy of propsoed methodology, indicators and 20
innovations
Work implementation Plan
(iif) Qualifications and competence of the key staff for the
Assignment ( Team Leader and other thematic specialist/experts) 60
Total Points: 100
The percentage of points to be given under each evaluation sub criteria for
qualifications of staff are:
Points
(a) General qualifications 30

(b) Adequacy for the project (Experience of the personnel) 70

. Past experience in relevent study and research
. Past experience working HR study or design in similar position
. Experience in survey data analysis/reporting

The minimum technical score required to pass is 60

Points

The Budget Ceiling for the assignment is: NPR. 19,02,920

1.15

The weights given to the technical and Financial Proposals are:
T (Technical Proposal) = 80
P (Financial Proposal) = 20

1.16

The address for negotiations is:_Same as in 1.3 of Data Sheet

1.17

The assignment is expected to
commence on : Tentatively on Third week of January, 2021

Xiv




Section 3. Technical Proposal - Standard Forms

[Location, Date]

Dear Sir/Madam,

We, the undersigned, offer to provide the consulting services for HR projection study at Gandaki
province in accordance with your Request for Proposal dated [Date] and our Proposal. We are
hereby submitting our Proposal, which includes this Technical Proposal, and a Financial Proposal
sealed under a separate envelope.

If negotiations are held during the period of validity of the proposal, i.e., before [Date] we undertake to
negotiate on the basis of the proposed study staff. Our Proposal is binding upon us and subject to
the modifications resulting from Contract negotiations.

We understand you are not bound to accept any Proposal you receive.

Yours sincerely,

Authorized Signature:

Name and Title of Signatory:
Name of Consultant firm:
Address:




3A. CONSULTANT'S REFERENCES

Relevant Services Carried Out in the Last Five Years
That Best lllustrate Qualifications

Using the format below, provide information on each assignment for which your Consultant/entity,
either individually as a corporate entity or as one of the major companies within an association, was
legally contracted. (most recent first)

Relevent Country Professional Staff Name of Start Date Completion Date Approx. Description
Assignment Provided by Client: Month/Year Month/Year Value of of Actual
Name Consultancy Address Services Services
[Entity(profiles NRs Provided
by Your

Staff

Please submit proofs as specified in ToR.




3B. TECHNICAL APPROACH AND METHODOLOGY OF THE STUDY

® Understanding of ToR
o Relevent comments upon ToR, scope of study and methodology, etc

o What are the needs mentioned in the ToR, problem statements.

® Methodology for Study:
o Study approach, methodos and techniques, innovative ideas
o Sampling desing, data collection and analysis, findings and results and discussion.
o Literature reviews linked with particuar study
O Work plan with detail planning for each deliverables/activity with breakdown of given

time period.




3Cc. TeAM COMPOSITION AND TASK ASSIGNMENTS

1. Study Team Members

Name Position Task and Time




3D. FORMAT OF CURRICULUM VITAE (CV) FOR PROPOSED PROFESSIONAL
STUDY STAFF

Proposed Position:

Name of Consultant:

Name of Staff:

Profession:
Date of Birth:

Years with Consultant/Entity: Nationality:

Membership in Professional Societies:

Key Qualifications:

[Give an outline of staff member’s experience and research on most pertinent to tasks on assignment.
Describe degree of responsibility held by staff member on relevant previous assignments and give
dates and locations. Use about half a page.]

Education:

[Summarize college/university and other specialized education of staff member, giving names of
schools, dates attended, and degrees obtained. Use about one quarter of a page.]

Research/Study and Relevent Experience:

[Starting with present position, list in reverse order every employment held. List all positions held by
staff member since graduation, giving dates, names of employing organizations, titles of positions
held, and locations of study assignments/ researches. For experience in last five years, also give
types of activities performed and client references, where appropriate. Use about one page.]

Languages:

For Nepali and English language indicate proficiency: excellent, good, fair, or poor in speaking,
reading, and writing.

Certification:

I, the undersigned, certify that to the best of my knowledge and belief, these data correctly describe
me, my qualifications, and my experience.

Date:
[Signature of staff member and authorized representative of the consultant] Day/Month/Year

Full name of staff member:
Full name of authorized representative of Consultant




Section 4. Financial Proposal - Standard Forms

[Location, Date]

Dear Sir/Madam,

We, the undersigned, offer to provide the consulting services for HR projection study at Gandaki
Province in accordance with your Request for Proposal dated [Date] and our Proposal (Technical and
Financial Proposals). Our attached Financial Proposal is for the sum of [Amount in words and
figures]. This amount is inclusive of the local taxes including Value Added Tax (VAT), which we have
estimated at [Amount(s) inwords and figures].

Our Financial Proposal shall be binding upon us subject to the modifications resulting from Contract
negotiations, up to expiration of the validity period of the Proposal, i.e., [Date].

We understand you are not bound to accept any Proposal you receive.
We remain,

Yours sincerely,

Authorized Signature:

Name and Title of Signatory:

Name of Consultant firm:
Address:




4a. SUMMARY OF CONSULANCY COSTS

SN Particulars/Description Unit | Persons | Days | Per unit Amount in
cost NPR.
A Remuneration of Study Team
A1l | Team Leader
A2 | i, Member/Expert/Specialist
A3 | Member/Expert
............... add row as required
A 4 | Data Enumerators
Subtotal of A
B. Workshop, Travel, DSA,
Communication and Reporting
Cost
B1 | Travel and DSA
B 2 | Stationary
B 3 | Communication
B 4 | Reporting
..add row as required
Subtotal of B
Total A and B
VAT @13%
C Grand Total including VAT




Section 5. Terms of Reference

AT THR
AT T ARG HraterT
TEHT JI, TEq
TUEH YSIHT T {00 FFAD! AT ATTEdSD STIRE TV T GUHAYIGTAST AT Wisi(ee e
A TEqE W T QAT T1yeht
PRIEET I

9. 9= Introduction

TS GEET WABT TUHT GAEET AT FER 6 T AGHT AT AT AT FHHIR T
FHANEEHT ATHTH ITAN T4 cFaRdd TIAT IR RS AH! Heal UBERar er a=a
G AT ASMRETA T AR @ioAd! A=A IO [hedl gHied Tag T J9el Jeh ol
A AT TAAAS AT T HId T | SHeIeh AT 9] TH@ =RUEE g Wed adq S8
AR TR T, 57 AEHT GATAT T, TATAA TRIDT HHBT ANATS AT Feqerd I, T
9T et e gfter T wifeT Seith SRt A | CAEE A Al YSIET  wuEy A
FHHIHT IAE 1 S=AelTE HIE HTEAAT e HIAEH KA Y18 W TEg T & Hpmers
T ey | frErers HoR, s JcaeE, IR AeET, TS ASHIIET qaET ¥
AT R FST G SRh [ T T TS AEasHar &l |

ARG TEA 9B FANRhH! ARE QA T AEIET WA T AEedd SARhd e
AAAT T UPRAT BT | TATTAITRT SATHY ST AT, HEABICT T SR TSI AT T
AMH FEFR T a9 §T| SIhHT HAT QETH o1 JH0T &7 T A T A= TE a
R g | arer vseE wed e wfaewdl, diew, seaatyd s ¥ A fem, T
ARG, T WHISE IREqTee g1 AFaRE TEERHT Joared TR, Tt IearET T Hl, GUSeAD
HTIAN T /G AR ATE BT |

SAREHT FEAT T AEF MW ATARFT WA WEAEE IAET I, AT YLl WA I
aATEEd! FMaedl T WRAET TS, HasIwl TEhHad Heal dlferg WA J9 R -, TaeTaHht
faferer e qar wicrereear IR AT FHAKD! AT BEF T, T BHAIRD! AAE FT AR
T e WM FHEER A& T S FE00T T 105 g7 |

WAl TUEH! YW AEAH T FALch T AR FolArhl GHIsAdl I ARTareg =l it
A WET U WecdqU H B | W UHIGR Rife s SRR BT T @i
FMEUH! FAAH FAAT IUAY TG AT GOl WUHI § | AR<Ih! AACATHT BT QIHISIS Tl
AMMAF AR ATEEAFAT T AT T WElaaTade e Thl Ty ad Ay drerde
fereT g9 | Swrar fra FraEraEee e T et T Sameest gl gedr SRS g T
fATSEEer arereaesar AR [ T T qUH SHuih IS Ghbl g |

TN Wl ST [ABTEaHT SN AEa9a® O SeIh e T WA GEe e s S
THBT AT YT TR ATMGH a9 J00WHT HEHA T TACHT I-9h F&IT T4 0ls/
3 ASE FEHH Rapd T A A AifdE adeen o, o o, T 3 afE @i geererd
ATFILTH I THh T TH ATEGTF MUBIT G B T JOHIaral 9edqrehl ol a1 e
TR TRTHT 5 |




R. SUTI Objectives

T ALATH! Hed IJUTT YaUells ARMH 3 aUd] <R AT€qE AT, HETH, T I=o Tih|

TR T T STl WE T B | uEe {iey JuTaee e agEr g

o JIHT SALMChe! ANT T AT AAEATEN G &0 T (AT | ATARET &),

o THZ W T G WewrEmEr T A s qem o T (T Sl 2 T3 H de)  qeeans
AEETH ATIRAT, HETTH, T I=9 Ta¥hl eIk ah! &3 J&dur I,

o YIB! ATAEISH SAYIh SCAET T &ATT Y fheror I, T

o AFAEHAT ATAR FANRE ICAEH T THIT T BRFHAAR JIq THRATS G 147 |

3 HAHT Scope of Work
3.9 SRRk ATAR q¥ Fo Gba T Collection of baseline information
o I WHFRA T WH THE 0@ T G@I Tl qd1 T Ja¥ WHRA Tq T
TG TS T G TSYERAE A5 UH T T YL JTAY AR AT ferarr
T
o FT EAA, T, Bid T HEA [T WUH, P IA THEHT S IUAed G AGD|
ATIR ¥ Tl AR T |
o SUCEY VARL HEd BTAH] AACATHT Fl &9 Hid @I HUHT G T B SHSHT G
HAIAT FF &AW ATATH SARE A GEA-GAT [Seeqor T |

3.R wfosgEr g sHeiha! AT s T Estimate demand for human resource
o TR 3% A AMUF Ag T WHE UL T N TSIER IS GUA FATTHT e T
& o @&d THa W T % el T Hd ATIRAA, WETTH, ¥ I TAH Seih
=ferg [T &= T AR T ATdfde! Rafaa! e a1 |
o TIUSH YSI TF 030 ATATT THEAA 05 TEHAT WEIW AT WUHT 397 T J¥Id 3400
FEAAT IoF AT VOB LA TUAO §&T &N Selichabl ATaedsdl T ANAT g
R AT T |

3.3 IFq 1900 TFEAB! Al AP T¥ich FEUU T Projection of human resources

. o IOMEA ¥ SOUREA ¥ IoA AMAE drg efee T wRerers g st
T AEIF ATIRAT, HedH T Iod Eh! JRhD! &ATd AEaeddHdl qd1 A6 TEqo
T (AT QAT Jecl@ HUSHT SAE ATEGdH T F&q0 ) |

o HIURIT T Wlslitieh Seifchar! AgaId edl ATaed® greg & T |

o SURh FEU TR YR WHREHT 0 AR Wb Wa qed FeaEHee qed: g,
I, Ff, TEN, AfdE @R, AT GO T GO T a9l ai aEee e q
Treplas TFoear gewdfacd T URE, ¥ Saieds o e &l iRt wited
SR ®T A fordT e & |

o RGN AR, FAST FFEHOT, AT TERTH AT, STRRAANHT A, HiUDT
AYFTFHTT T AT Fiaedrad, Aifde qatar FedR T qEamor dieht Al =i




SALH BT FETUT &) FHAAAT g WleHenTd Ui, sarichepl qEmgar ars- aied,
AT q AT AFAR ATG WA AT SAAE Tarwwr T |
o TWAILHAT B AMGE Flg, SRl 7 TRbAT AT qREATT T STchHT AAT AT
URETeTg AidherT T |
2.Y TEAI FIHRDT TR SET T YT GhRrs WA qar HEwa RehE T

Recommend policy, strategy and program to produce the required HR

o WawEH! T, weteETe, Ay, getae e, e qar Tikm e e
TS TR SAIh ScdEd T 9FgT % gaed fereror I 2 AT AHAT AW WY
TR AT FAH B ICAEA I Aiohrg HeAa G & |

o AEAYF I7 TR ICAET T4 Hid GHT ANG 9 A Eam T8 Gma & |

o T TARAT IUASH WHUhells Ialad AT U= 9 AqmEaeds {9 e X
ARG & HEA HIADHH AEAS G o0a00 T4 G & |

o WY WHRAE THIN ATARH SANRL SAEd I A, IO, B a9 9w
IR CI I CE I

¥. FE@qer fafer Projection methods

SAeifeh FEAUT Taf AR GoOT g 9eaT FeUTars SHfgah oo GednT T ey Searaeens
SIEleT IUGH g | B s Sl AN AIETArgT T WA Hiee Seetich $Edor T e
e TR gehe T it 9 T g | GEeaadn aest [ Sud gg |

¥. 9 YRG! €U T eI TG Survey HR employers

TR HATTT T A7 W, T R g e, (R Mew, T d8, [ amwr
AH IAEH, B T4 L, T 970 Ja1 SAFT WASHAT Bl FAN U Feh T Fbe
WA AT B SAch A QO A | G TET TIAGH U A Jeetd WUHT THAT THeS

AT TG |

o TR WHRHT AT ¥ Habr 300
o TN TE oY
o YU TWHRFT JIH FAMR b qo0
o TAIR (IS qo00
o @%ﬂﬁ?ﬂi‘@ qo00
o I AT FAFT WABH 300

ST &TY

¥.R TEERET SCIET M GedTeh! & Survey HR producers
YSIAT AeIRh Sedred I farafaamer, wetemmer, s arawasr Ruwe T e diew
TR GEARGH AT T |

oYY YT ferafaeaa T wetleares 9¥Y&

o fafeshife srawma yeemr genfera gear q00

o Y eI Yerd T+ Harr qo00
AT 3¥YE
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FHYHT FALRE @I T T SCEH T T BT 9 §03q THAT Fed1h] qHav TaE |

¥.3 WM®HIE W F=a@mt  Key informant interview

IS FEIHT AT FH [BRWH TRhHT AN Bl Wl Fgdl SE T U A
TvEE YT IS UG YaUTHT HAC HAl, YT TUIHT AT GEEd, YT A qur Frerr
AANHT  TEHIHTY TI GIEd, Yo GHRHT o, [raearedsl Faud qar Jagdid,
HETereTeraeT WqE, ArdRis WS THE, T ASHET AT seaard e |

¥.¥ gdahd T F=ALHAT Interaction and discussion

THAIAT [Ifa G RAART gahd T A-ai-hdl g | J9 HAAT &1 ARAcaAT AT
Bl e, i suremrll, Yemta Eiedew, ATt usifas, uhtae frered ¥
TSI Fey AMCHT TRHABN, TSI GLHRHT A-Al, YT ITHT &€ o adasl i [FHfar €1
Fehel T AAUHAN g | BT ARACTAT TLEhl T FeUTh! (&b1d HHAT HAaAl b g
EATY TRTHHETAI TSI T T GEH 95T 3 e dier I |

¥.% e e T fIA9 Information processing and analysis

TEAATEE FHAT TWHT GIARE HFIeL qICaAH] TART T FLMG g | Feied qeeedh!
AUMCTHT e foeerur MRAe | O &l gTesdl =9k o &&0d ©YHT dole! dieldl 9

A e T |
TTHT q: TUSEHT TSIHT BT TARY EAAT ITAY STURE (HEATH)
e g | T pee TUEHT FIIF BT IUAH SIE
e ([fg | SLC | wifafee | Tae | e | A | T | o
gt | v | T | R | e | Wi | W |
e | T R | e
g | el
%, T e | T
IEHEERCIC TRy
GrguT STacT
-
EEIE]
e R
AT 99 TG ...

e, AT dAE e e, AW, A, B0, ey, AE qar M o, St S o
TMTHT q A S ATIR qS qEATy Geberd T |

¥.& wEu ffer Projection/study methods

SAIh TEA T e e yeeA ga | A Witee wew aimvensd B U wecaqer ffe
FII I £ B SRR HEJJAT A-IATHT EIRICGIREIE) (Rule/Norm based Method) ¥U-Ts~g | 3T
EfeETAT F=EEAR (Intrapolation) fofd, aMfExf@Ea”  (Extrapolation) ffer, Wi W& (Trend
Projection) fafer, srdfufca (Econometric Method) fafer, ENEIN Wﬂﬁ foreroT (Ratio Analysis Method)
fafer, foee feramor (Regression Analysis) faifer, &1 s1ea= (Work Study @t T St (Delphi) faifer
wEar faftee yEemA g1 Aadmr araia B fRren, www, #oafy deeeer SeihE
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ATAE T TEI TH FANT T Ay | TR TAeII T gawd T IUIh T fefvee
AT |

SALh WEAW TE[ &ANTG O MRl RSN AEE QAT Seold WUET [ qemeedt
AAEAEH FEIT TEIU T | T &I ANAH 3 ATAT 99 =Mied, 0 a0 99 =ied, T 3
FIAT 99 AeT T 3 T2 IRGIAT TAMH B! ATTEIHAT TEI T |

TAMTRT R: TUGHT YSITHT TFId 200 FFHASHT AN ATIITE F9Ih T (FEATHT)

- m“‘”‘” TFIA 900 FEAHT TUSH! TRYTHT Tl STl &ra<or

FTS .
g | R | SLC |yl | Tae | Tae | e | T | WE
W | woE | T | R | e | e | Wi |
qifewr | T AR | Wi
g | T8l
LR ) Hoge | T
EEIEE
SCIAS
qramr
S{CIAS
EE]
CEiEy
IER
EIESIEDE]
T 99 e
SRR

AIe: gA SR SEd WA, AN, A, B, iy, Aiid qur e &, st e o
difersT R A S g e TETT T |

¥.9 "I T ﬂﬂﬁﬁiﬁ =X fIA Demand and supply situation analysis

Tl B U FALMh, e WETTH B AN T AN ATER Sk ediad T qedrh]
AT A frEmT T |

¥.G ‘mﬁw Presentation of the results

qEdETATel Aea B wfeanr sy giaeed, wedtsr e, ¥ afae dideed Fees wtf
T U Mg T Hevw qWiae Radd Taly qedT Adeed YS9 q9T TEE Qe ggeidm
AT TS G |

¥.% e wffd®r & Formation of a Steering Committee

T ATATE [RHEE T qA ATAAD] TER HEAA T AT HCIHAD] QAR
T [T AAl, e o faredast FHadid, T TeeT A qer A AR IS qaed
T HEIHAT T FAITURTE HIAIAT GE WeeaEl &1 qe 93ed d=d a4 garead Haes
AT TET gg | I R ALAITATS QA T |
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¥.90 Wfafde 9@ Formation of a Technical Committee

TH HIATATE WAEF A TEATT T FEAHAT A AANRTT HIATIA GEME Helam@r &
AT, HU TAT FEH AATAIHT Fieid, IANT ThSH a7 qoT ATAER0 AeATqdaT qee T T
TN T A GERHLT AASAIHT TAWH Gaed bl Uh Wardd W e TRAg | a4
wietae affders J2er Ma T4 A AFNRT el T ATE e THeg |

¥.99 W@ Facilitation

T ALITH! AW G2 A TG0 AT AR T Wid{erd Gl 8900 T T HeaH =1 a9
HEAIRTEHT HREAI FEHE B TG |

Y. T AT EF'hE‘, AT T A Qualification and experience of the study team

TG ALAITHT AN & ST SAEAIF SAMheeh! THE AoTF g |

¥.9 AW Team leader: T8 ATATH Clfer T qeAFIEA a1 AFTA a1 AT FA SUAH
e W wie ferafaereeEe. eeidl Wal, SAkh GFEegAr = aual HEATHE HUH,
TEEAT qAT SHEIh Y Sed YHfAET FA g8 ATITH! AT AqT AL B TAGH], T 0L
YU STLIchs! AT T ATY(d saeedl o U [ WOH G | Sliarabl 0 = Aig !
EL

Y.} AT Economist: I9 FEHST ATl Areud W ferafaaremEe W T e
A qan R &= O el AW WOHT T feEEidt T A auel AW WOHT, Shed
TN A WEUU TEd YTl F 5 ATATH] GEA WE HIW TCH, T MEH IO AT H
T fafcd & Sefchel ART T ATY(G sgeedT S U WA WOH g | AGER T TH
ARAH T |

¥.3 SFIMIR Engineer: T HALHIAHT IGHAX AWFEAG WH fOrEfEeddle WREX W,
SEAMARE AT Sy GEEFEaT U AWl BT WU, SEEAT qU WA WEu Sed
YFAFT B §5 ATATH GEEA AL HH I, T TEH GSUAT SWARE SAT SRRl AN
T A SATET A THN [ HHT g | SR T UF AiedH! 19 |

Y.¥ HaT BT Agroforestor: T8 FETATHT Hiuad HLH A=A WH frafaeragare i o a9
oo HReX T BN qAr A A G RN AAAS AR, FAGEAT A TS TEAT FEd
YFAFT B §E ATITH] GIET WS HIW TGH, T TSHT Y9N HU 1 a4 ST STIhH! AT
T AT AT AR THN T B! ZIE | P qel a7 [AUessd a9y Ud AR g |

.4 RfFe® Medcial doctor: T8 Feag®T Fifhca® Avad ww FafaarauEe e Hum
HrEeX T Rifhear &ear uie SRl AHE WU, SO G947 SAeRkh WU e UHAwT B 58
ALIITHT TIET WS HTH THI, T L YT Richcar, THears qon S aedr 8| Syl
AT T AT A=edr 1 T A AR g | Sibcaddl a9 Uh Aedl g9 |

Y.& =T Education expert: 79 wiegaaT Wanfag Aaq wm fafaaragare e oo s
qraToe e ek W e S o Sial oEe WUhl, SEEed aur Seih WEur Sted
YFAET FA T AT GIET WS FIW CH, T MUGHT GO e A weihr wnr ¥
AR STEEdT AR A AT AUHT GG | ReEEd a9 U A g9 |

Y.8 T Surveyers: TEATE Thald 1 YUl GHATA ATIETEH HATHT MHEE TH IS |

&. YIS AP U QAR Sqaqe Logistrics arranagement
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TE AEIATHT M AT TEETI NTA GEU GCATHFD] SAACdT GAGETAT G Aithet
THIG | FETweA GO HeAUNTGEl B dEd Fe ¥ FEAE T FIET IIed TG
EX

. & AT Y& T Sg9€ Communication between consulting firm and government

TH ALTTTHT AN IHHETAT FEATHT THATE STl T VG JI¥T TR dhale ST e
EANT BAHAB] F2q BRAHA Hewd o Rar G qem Yo\ gy | e g a9
AAITH Grawdl TAHE AT FedNT HIEFHA TH Feeeee qed THag |

& AT Fae T Aaee (Duration of Study and Reporting)

AT Aatd T Ydaes O dd Seald TR F |

T AEIHT FqAT 9.Study time

T ALTATH! BB FAY A0 ¥ Aed g1 | AAIAT HE 006 HH I gE WS R00T
U@ G G T Ug | iU ACTATET WES T G T AW oA qw
qAleTeT 3 AFER BTy |

AHT 3 ATAT AeTATHT GG T rardee

JaT il
fm  FEoyakEiee T e Em E—
1. EERT TR I, RS FideeT *
THST T FABRA T |
. WS WHRET G GHET ATATEHT .
e AR TR T |
3. Thee goEw N R
AT TG T T e N
wideEs TAR I
Y. SAEUUTHl UTEAR G .

Y. G GHEE T AqH ideET qrsd

& FEIIHT WAAg8E R.Deliverables
THYETAT T ALTATH] [HAAATH FI9 AHRATS THAST I Hdegee Heargan g;
AT AT ATEUHT A AAIAH HeAgTEe FEATER EAE:

o IRENF ideET

o  YRIWIH Yldaed AT gAwd

o HEET YA

o GUBRATRAT FEET AAEaTa gerhe T I

o dfeaq wEdE wiaeE

o HFaE HEARET WaaET WY gdwd

o T A iR JuTeq T et g3
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R. faFafea w6e T Rl AT Budget Allocation & Payment Plana® HEaITaHT P EECIRS
1203330 (A& ©. TG @ g5 R A1 9 &g @) Wl g | T Foicel axaeiararsy
SAIchap! qeTel, Wl, AT, qeide gbad @, HIEEl gored @, WEHe @9 anmaas
T T GHCH Y | TR ATYd WEAEAT QBT ATARD! RMEHH IHH qEAE o
THFIGT | T9 THAA O HRH! TIHTAR A qed ANdg FT GHd qEae IMRUA g |
YeIferd T HeAlfes T G Jeor@ TR FHEaR Frearar whH e e aibg |

o U fFEA W WA dfedr UREWE dideET 9 TR 9l W R aEE B
T THHF Q0% THY AEHIH TTAT W T G |

o el fhEAT THW, B GIGGT THAHT 0% THW UHTETASl g gfeT e Tty
AT THIGH FTAGFAETRT ATIAT HT I Ufdere 997 T qiey o Fag |

o TG qA AFaw fEe W wafd o arEiar EEH S GH T diea
FideET Y TR GHY ALIATH TR A Wby Apy AR foe Wi g" al g
TG |

(0. FCAATH! FENBHLT, TH-E, FIAA, TUEALH! GHraaar T Wiisiferd FedNT Monitoring, Quality
Assurance and Technical Support

TY AR AT T FEAHH] B4 LD Fa HEAHAT Tl A-ATNTE Feaiiciepl qad qor
A HEW@ T g | U GRS il q2er Afd a9 A ARRERT @6ead q9
BECIR RIS

9. FEATH! TR Copy right of the study

T ASTAFT TN TS THEH! gig T TOREA o qaEq 79 ALTTHT AGH @ a1 T

YiE TS TRBEHT AR SR GTa T qrg e |
93 @Y TR Yo FFTEAEE =09 .Conflict of interest

AUSH YA FHHI T Sk F&q0 AT Hoqey o=l 9&iae THH! AN Ao T gel
TEATEHT UEH] YR THREN A a7 WETH T AUSHT a1 Ge¥ THRAC ATEH WH T
FTAHH BT TRIGHT ﬁﬁ THETRTAT T YEATE YL D AN AT g Exc ]
AT FASHET O TMEH FE THRET FAA ©IA FA €ard THUHT T TR cqaed

g |
93. fer|e 9HEM Conflict Resolution

T ALIAH R FH FAE A g UeEE SRR GdiiET ATaRAT W w av JEn
foarE JHIEE B TEE QRIUAT W BT S g |
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qY. W 99T T qREBT Guideline for Submission of Proposal

TUHETETATS! ABUHT FEA=h! S gerge Gaal aied Wisias T AMhH ged Jeadid
MR JEAEHH AW T S Aied [Gaeal TR g&qE U9 T O g | TEdEs! g8 w6
TER Mg | Weidd Fearers aeeg g AT Q3 W G, BREETT hany I3,
AT & ¥ AR, AME FEE qan eqaead i T aReE gy g | e
TEATEHT FHAT WG GAE @, fheg W, AT, e, e @ fae A e aoe
TATE X Uagel f{e HHEAT TR TR UL T 99 |

TEHT W, WATF Jeararshl QoA HefErr WeAr HETEenT Srsaeed el B )
(FRTHT AATIEE AAEeTd T Aied TRYHT T A T&ad 997 T g |

o TENHY,/FHFN,/ fEfeaaeadr TOrdHr gal WS I ATAAT TAI60T WURT JHOIT |

o TEAHFAD] (oG /FH/, TAITAB] YA AT, ATIG, TIH e a1 T wee
A Jeer@ WUHT Tty |

o HAHT TAHT Joold HUHT SALIh IUAST WUHT |

o U WHRAZ fag T HL THT AL M@ T A AL, R006/068 BN HT IhHT RIS

TJHUTIA |

o HUT YCHRHT FAUTER GeARH /Fr, Ge Agfg B ad qUE |

o ToRTA T8 weREEN fAed R A AqEAMET W@l Hdaedee T WEAIEHE ATHAHT
THIARE YT WH g TG |

o YR VRGB! SHIMHEEHT Sl 3 UHT GEHE! Adhe (§ER0T, ST T B aqEd T
JEIAHT FH I U Wbl &1 TG |

4. TEE {9 qR&ET Methods of Evaluation of Proposal

TEAE HAHT &l @RE UA, R0&3 (F91g9 Afed) T FAAEd, 08y (WEEA @Rd) A
At JEaEd! @ HR SO T AMSH YEdrEasdh! ~qAa¥ THH e T JEdrasarg R0 % Y&
TR g | Wi T AfE TEAEE B A G ST GG A ATS GEATAETS ALATH BT
A e TR FeAar M, T 20 T q0 €O W T GedEers wEe Shioush g O 5
| G WU TUELETART HARYT WH 9UU BERE T UNg | FE B T S Seerd
T TEHH! AT FUEE TACIT BT TASH gigd | Wiafdd Jeaasm! et Tal ad [<$3uh!
W W] ATIRAT g, |
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o THHD! YT BB ATHA: IH O
o FHIUEAA G HIGHT TEE: 3{F 0
o AYUTH! IUIH (g T qeid AHaah! THA: 3H R0

o WA YEMGHT JFAT T ATAA: d% &0

N.B. The detail guidelines on how to submit technical and financial proposal and evaluation methods
can be obtained in Request for Proposal (RfP). And all other missing criteria or procedures are
followed as per the Public Procurement Act, 2063 (including amendments) and Public Procurement

Regulation, 2064 (including amendments) of Nepal.
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Section 6. General Conditions of Contract and Standard Contract
Agreement

Consultants’ Services

Consulting Services for Services of OCMCM for Study of HR Projection

Issued by:

Office of the Chief Minister and Council of Ministers
Gandaki province
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CONTRACT

THIS CONTRACT (“Contract”) is entered into this [insert starting date of assignment], by and
between [insert Client’s name] (“the Client”) having its principal place of business at [insert
Client’s address], and [insert Consultant’s name] (“the Consultant”) having its principal office
located at [insert Consultant’s address].

WHEREAS, the Client wishes to have the Consultant to perform the services hereinafter referred to,

and

WHEREAS, the Consultant is willing to perform these services,

NOW THEREFORE THE PARTIES hereby agree as follows:

1. Services
2. Term
3. Payment

The Consultant shall perform the services specified in Annex .......... ,
“Terms of Reference and Scope of Services,” which is made
an integral part of this Contract (“the Services”).

The Consultant shall provide the personnel listed in Annex ..... ,
“Consultant’s Personnel,” to perform the Services.

The Consultant shall submit to the Client the reports in the form and
within the time periods specified in Annex ..., “Consultant’s
Reporting Obligations.”

The Consultant shall perform the Services during the period
commencing [insert starting date] and continuing through [insert
completion date], or any other period as may be subsequently
agreed by the parties in writing.

A. Ceiling
For Services rendered pursuant to Annex ...., the Client shall
pay the Consultant an amount not to exceed [insert amount].
This amount has been established based on the understanding
that it includes all of the Consultant's costs and profits as well
as any tax obligation that may be imposed on the Consultant.
B. Schedule of Payments

The schedule of payments is specified below:

[insert amount Nepali Currency] upon the Client's receipt of
a copy of this Contract signed by the Consultant;

[insert amount in Nepali currency] upon the Client's receipt
of the draft report, acceptable to the Client; and

[insert amount in Nepali currency] upon the Client's receipt
of the final report, acceptable to the Client.

[insert amount and currency] Total:
C. Payment Conditions
Payment shall be made in Nepali Rupees, no later than 15

days following submission by the Consultant of invoices in
duplicate to the Coordinator designated in paragraph 4.
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4. Project
Administration

5. Performance
Standards

6. Confidentiality

7. Ownership of
Material

8. Consultant
Not to be
Engaged in
Certain
Activities

©

. Responsibility

10. Insurance

11. Assighment

A. Coordinator.

The Client designates Mr. /Ms. [insert name] as Client's
Coordinator; the Coordinator will be responsible for the
coordination of activities under this Contract, for acceptance
and approval of the reports and of other deliverables by the
Client and for receiving and approving invoices for the
payment.

B. Reports.

The reports listed in Annex......, “Consultant's Reporting
Obligations,” shall be submitted in the course of the
assignment, and will constitute the basis for the payments to
be made under paragraph 3.

The Consultant undertakes to perform the Services with the highest
standards of professional and ethical competence and integrity. The
Consultant shall promptly replace any employees assigned under this
Contract that the Client considers unsatisfactory.

The Consultants shall not, during the term of this Contract and within
two years after its expiration, disclose any proprietary or confidential
information relating to the Services, this Contract or the Client's
business or operations without the prior written consent of the Client.

Any studies reports or other material, graphic, software or otherwise,
prepared by the Consultant for the Client under the Contract shall
belong to and remain the property of the Client. The Consultant may
retain a copy of such documents and software.

The Consultant agrees that, during the term of this Contract and after
its termination, the Consultant and any entity affiliated with the
Consultant, shall be disqualified from providing goods, works or
services (other than the Services and any continuation thereof) for
any project resulting from or closely related to the Services.

The Consultant shall be responsible to fulfil his obligations as per the
requirement of the Contract Agreement, RFP documents and
Procurement Act and Regulations.

The Consultant will be responsible for taking out any appropriate
insurance coverage.

The Consultant shall not assign this Contract or sub-contract any
portion of it without the Client's prior written consent.
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12. Law Governing
Contract and
Language

12. Dispute
Resolution

FOR THE CLIENT

Signed by

The Contract shall be governed by the laws of Nepal and the
language of the Contract shall be Nepali

Any dispute arising out of the Contract, which cannot be amicably
settled between the parties, shall be referred to adjudication.

FOR THE CONSULTANT

Signed by

Title:

Title:
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